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Abstract: This document is meant to provide you with the essential information on how to format your paper to meet the camera-ready requirement. It comes together with a Microsoft Word template accessible at the Conference’s web site. Combined, this shall simplify the formatting aspect of your paper. 

Parallel, this guidance will use the same style to provide you with a visual impression of the final layout.
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Disclaimer: This is where you can place a disclaimer, if needed. E.g. use this in cases where you are presenting your own thoughts and do not want them to be interpreted as an official position of your employer.
Introduction

This document shall provide you with essential information about style and layout expected of your camera-ready paper and should be read with care. It will also inform you about the prepared word template and how to use it for your paper. It will not guide you through the process of how to write an academic paper.
It is highly recommended to use this template right from the beginning. Technical support for it can be provided to a limited extent.

Papers submitted to the conference shall find its way into the proceedings without the need for major format changes. As such you are expected to format your paper with care. Proofreading regarding the usage of language is up to the author. 

1 Word 2003 Template

The template “Conference on Cyber Conflicts Styles Template.dot” is available for download on the conference’s website. It should be placed in the same directory as your manuscript or in the default Word template folder.
Other word processors like e.g. Open Office should also be capable of using this template, but this description will narrowly focus on Microsoft Word.
1.1 Generate New File

To generate a new Word document using the template double-click on the .dot file. The newly generated, empty file will be ready to use.

1.2 Applying the Template 

In case you already have started writing the paper without this template, you can apply it later on. In this case you will need you to review all written parts and apply the appropriate style.

The easiest way to do this might be to create a new file as described before and to copy&paste all the content into this new file. In a second step you might have to apply the styles.

Alternatively, you can apply the template to the existing file. The way of doing this is highly dependent on the Word version you are using. 

For Word 2003 you need to choose Tools -> Templates and Add-ins and attach the template. Ensure to check the “Automatically update Document Style” check box and click OK. (see Figure 1)

For Word 2007 you first need to activate the Developer Tab by going to Word Option > Popular and checking the “Show Developer tab in Ribbon” box. After unlocking it, you will find the Document Template bottom in the new tab opening the dialog for attaching templates (Figure1). Proceed from here as for Word 2003.
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Figure 1.   Templates and Add-ins frame - Where to attach a template in MS Word

2 Typographical Remarks

2.1 Type Area

Select A4 for the paper format. Other formats will not be accepted. For the margins you have to select: top 5.5 cm; bottom: 4.2 cm; left and right 4.3 cm. 

The whole paper has to be in single column.

2.2 Styles and Font Type

The default font type is Times New Roman with a font size of 10pt. 

The authors are requested to use the feature of styles for all aspects of the paper. All allowed styles and their characteristics are defined in Table 1. In case you are not using the Word template, you have to make sure that those requirements are met otherwise.

Table 1.   Overview of mandatory styles.

	Style

	Specification

	Abstract
	Font: 8 pt, Indent: Left:  1,2 cm, Right:  1,2 cm, Line spacing:  single, Space Before:  20 pt, After:  12 pt, Don't add space between paragraphs of the same style, Based on: Normal

	Affiliation
	Font: Italic, Centered, Based on: Normal

	Author
	Font: 11 pt, Centered, Based on: Normal

	Caption
	Font: 8 pt, Bold, Left, Space Before:  4 pt, After:  4 pt, Style: Quick Style, Priority: 34, Based on: Normal, Following style: Normal

	Caption Nr Pict
	Line spacing:  single, Tab stops:  1,5 cm, Left, Numbered + Level: 1 + Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0 cm + Indent at:  0,63 cm, Style: Quick Style, Priority: 35, Based on: Caption

	Caption Nr Figr
	Numbered + Level: 1 + Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0 cm + Indent at:  0,63 cm, Style: Quick Style, Priority: 38, Based on: Caption Nr Tabl

	Caption Nr Tabl
	Numbered + Level: 1 + Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0,63 cm + Indent at:  1,27 cm, Style: Quick Style, Priority: 38, Based on: Caption Nr Pict

	Disclaimer
	Font color: Custom Color(RGB(127;127;127)), Border: Top: (Single solid line, Custom Color(RGB(127;127;127)),  0,5 pt Line width, From text:  10 pt Border spacing: ), Bottom: (Single solid line, Custom Color(RGB(127;127;127)),  0,5 pt Line width, From text: 10 pt Border spacing: ), Left: (Single solid line, Custom Color(RGB(127;127;127)),  0,5 pt Line width, From text:  10 pt Border spacing: ), Right: (Single solid line, Custom Color(RGB(127;127;127)),  0,5 pt Line width, From text:  10 pt Border spacing: ), Based on: Footnote Text

	Equation
	Indent: Left:  0,63 cm, Space Before:  12 pt, After:  12 pt, Tab stops:  1 cm, Left, Based on: Normal

	Footnote Link
	Font: Times New Roman, 8 pt, Underline, Style: Quick Style, Priority: 2, Based on: Footnote Text Char

	Footnote Text
	Font: 8 pt, Line spacing:  single, Style: Linked, Quick Style, Priority: 2, Based on: Normal

	Heading 1
	Font: 14 pt, Bold, Left, Space Before:  20 pt, After:  10 pt, Keep with next, Keep lines together, Level 1, Style: Linked, Quick Style, Priority: 10, Based on: Normal

	Heading 2
	Font: Not Bold, Italic, Level 2, Style: Linked, Quick Style, Priority: 10, Based on: Heading 1

	Heading 3
	Font: 12 pt, Not Bold, Level 3, Style: Linked, Quick Style, Priority: 10, Based on: Heading 1

	Head UnNr 1
	Font: 14 pt, Bold, Left, Space Before:  20 pt, After:  10 pt, Keep with next, Keep lines together, Level 1, Style: Quick Style, Based on: Normal

	Head UnNr 2
	Font: Not Bold, Italic, Level 2, Style: Quick Style, Based on: Head UnNr 1

	Head UnNr 3
	Font: 11 pt, Bold, Not Italic, Space Before:  18 pt, After:  6 pt, Style: Quick Style, Based on: Head UnNr 2

	Keywords
	Font: 8 pt, Indent: Left:  1,2 cm, Right:  1,2 cm, Space Before:  12 pt, After:  12 pt, Priority: 2, Based on: Normal, Following style: Normal

	List Bullet
	Indent: Left:  0,63 cm, Hanging:  0,47 cm, Don't add space between paragraphs of the same style, Tab stops:  1,1 cm, List tab, Bulleted + Level: 1 + Aligned at:  0,63 cm + Tab after:  1,1 cm + Indent at:  1,1 cm, Style: Quick Style, Priority: 2, Based on: Normal

	List Continue
	Indent: Left:  0,63 cm, Style: Quick Style, Priority: 2, Based on: Normal

	List Number
	Indent: Left:  0,63 cm, Hanging:  0,47 cm, Don't add space between paragraphs of the same style, Tab stops:  1,1 cm, List tab, Outline numbered + Level: 1 + Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0,63 cm + Tab after:  1,1 cm + Indent at:  1,1 cm, Style: Quick Style, Priority: 2, Based on: Normal

	List Alph
	Indent: Left:  0,63 cm, Hanging:  0,56 cm, Don't add space between paragraphs of the same style, Tab stops:  1,2 cm, List tab, Outline numbered + Level: 1 + Numbering Style: a, b, c, … + Start at: 1 + Alignment: Left + Aligned at:  0,63 cm + Tab after:  1,2 cm + Indent at:  1,2 cm, Style: Quick Style, Priority: 2, Based on: Normal

	List Dash
	Indent: Left:  0,63 cm, Hanging:  0,47 cm, Left, Don't add space between paragraphs of the same style, Tab stops:  0,63 cm, Left +  1,1 cm, List tab, Outline numbered + Level: 1 + Numbering Style: Bullet + Aligned at:  0,63 cm + Tab after:  1,1 cm + Indent at:  1,1 cm, Style: Quick Style, Priority: 2, Based on: Normal

	Normal
	Font: (Default) Times New Roman, Justified, Line spacing:  Multiple 1,2 li, Space Before:  6 pt, After:  6 pt, Widow/Orphan control, Style: Quick Style

	Normal Link
	Font: Times New Roman, 10 pt, Underline, Style: Quick Style, Based on: Default Paragraph Font

	Notes
	Font: 8 pt, Style: Quick Style, Priority: 3, Based on: Normal

	Notes Link
	Font: Times New Roman, 8 pt, Underline, Style: Quick Style, Priority: 3, Based on: Default Paragraph Font

	Quote
	Font: 9 pt, Italic, Indent: Left:  0,63 cm, Space Before:  0 pt, After:  0 pt, Style: Linked, Quick Style, Priority: 30, Based on: Normal, Following style: Normal

	References Link
	Font: Times New Roman, 8 pt, Underline, Priority: 3, Based on: Default Paragraph Font

	References
	Font: 8 pt, Indent: Left:  0 cm, Hanging:  0,8 cm, Numbered + Level: 1 + Numbering Style: 1, 2, 3, … + Start at: 1 + Alignment: Left + Aligned at:  0,63 cm + Indent at:  1,27 cm, Priority: 3, Based on: Normal

	Table
	Font: 8 pt, Space Before:  3 pt, After:  3 pt, Style: Quick Style, Priority: 3, Based on: Normal

	Table Heading
	Font: Bold, Style: Quick Style, Priority: 3, Based on: Table

	Title
	Font: 20 pt, Kern at 16 pt, Centered, Line spacing:  single, Space Before:  12 pt, After:  24 pt, Level 1, Style: Linked, Priority: 11, Based on: Normal, Following style: Normal


2.3 Highlighting 

The normal font style
 is Roman. Do not use bold or underlining for emphasis. Italic can be used, but should be kept to a minimum.

2.4 Headings

You may use numbered headings of up to 3 levels for structuring the paper. But the section headings Introduction, Acknowledgements and References have to be without any numbering. Applicable styles are listed in Table 1.

All headings should be formatted using title capitalization.

2.5 Use of Footnotes and Endnote

The usage of footnotes is possible, but should be kept to a minimum. They must not be a replacement for references and ought not to be used for extensive discussions. Their overall size per page should not cover more than 10% of the page. 

Endnotes are not accepted at all.

2.6 Page Numbers, Headers and Footers

Keep the headers and footers empty of any content. In the further process of editing those areas will be filled. 
Do not include any page numbering and make sure that you do not use any page number referencing as these will be changed in the later process.

2.7 Language and -style

Your paper has to be submitted written in the English language. British or US English are acceptable as long as they are used consistently. 

Be aware that quality of English is a criterion for passing the peer review. In case you are not a native speaker or feel unsure about your language skills you are recommended to organize a language proofread.

Always keep the international audience in mind reading your paper later on. Saying this, you should stick to a straightforward writing style, avoiding complex sentence structures. Specialized or uncommon terms should be explained properly. All acronyms should be introduced before further use.

2.8 Tables, Figures and Equations

Feel free to use tables and figures as long as they increase intelligibility or support your facts. Nevertheless the overall space used by all tables and figures is limited. The number of pages with tables or figures must not exceed 60% of the length of the paper.
Do not use linked or embedded objects (Object Linking and Embedding, OLE in Microsoft terms) in your paper at all. 

Use of Color 

Your paper, if accepted, will end up in the digital and printed version of the proceedings. While the digital will support colors, the printed one does not. With regard to this make sure that the message of the table and especially of figures is independent from colors used.

Positioning

In general all illustrations should be centered on the page. Small ones can be surrounded by text. Select a place close to the first reference to it.

Referencing

Refer to figures and tables in the text as Table x or Figure y, without using words like above, below, on page x, etc. 

Make sure that all used illustrations are referred to at least once in the text.

2.9 Tables

Only generate tables by using the integrated functionality of your word processing software, but not any linked objects. Do not use tabs or spaces for this purpose. Center it on the page.

In the case you want to use a table which has to be produced in another software product and those data cannot be transferred into the table functionality of the word processor, consider to create and use a picture of the table instead.

The caption of the table has to be placed above the table. Use the appropriate style defined in Table 1. Start the caption with “Table [a number]:” in bold and make sure all tables are numbered consecutively through the paper.

If the table runs over two pages, make sure that the heading is carried over.

In case you are including a picture of a table, consider them as a table, not a figure.

2.10 Figures

Like tables, figures are appreciated if they increase the value of the paper. 

Images should have a resolution of about 300dpi and come from in gif or jpg format. Be careful with pictures taken from the Internet, as they quite often do not have the necessary resolution for printing purposes. When using screen shots you are advised to use specialized tools to guarantee the necessary quality.

This time the caption of the table has to be placed under the table. Use the appropriate style defined in Table 1. Start the caption with “Figure [a number]:” in bold. Also make sure to number all figures consecutively through the paper. Always make sure caption and figure are not separated by a page break.

2.11 Equations

Equations have to be aligned on the left following the style definition in Table 1. In case you are numbering them for further referencing, place the number in parentheses on the right-hand margin on the same level as the last line of the equation.

Also for equations the numbering has to be consecutive through the whole paper.

Refer equation in the text by using “Eqs. (aNumber)”. 

3 Special Remarks

3.1 The Title

When writing the title, use title capitalization as described below and apply the style defined in Table 1. Do not capitalize all characters manually.

The overall length of the title should not exceed two lines, but must not exceed three.

Title capitalization

The following list shall provide you with some general rule to follow. You have to capitalize:

· Always the first word;

· All nouns, verbs, adverbs (incl. then and when), adjectives (incl. this and that), and pronouns (incl. its);

· Prepositions being part of a verb phrase;

· All words in compound words if one word is a noun or the words have equal weight.

Do not capitalize:

· Articles, if they are not the first word of the title;

· Coordinate conjunctions (and, but, for, nor, or);

· Prepositions of four or fewer letters;

· „to“ in infinitive phrases.

3.2 Authors & Affiliation

The authors are expected to be in descending order of their contribution, separated by a comma. In case two or more authors had equal contribution, use an “and” instead of the “,”. If you want to state more details on the contribution or if you want to underline others’ support, feel free to add an Acknowledgment section at the of the paper.

The initial/first name has to be written out in full. All characters of the last name shall be capitalized. Middle names should be abbreviated using dots.

The affiliation of all authors has to be provided by naming facility (e.g. name of the university, company, state entity they are work at the moment of submission), town and country.

The relation between authors and affiliation has to be made by superscripted, small Arabic letters right after the authors’ name and right at the beginning of the related entity. 

If you want to provide more information, e.g. contacts or naming the corresponding author, use footnotes.

Apply the styles defined in Table 1.

3.3 Abstract

The abstract has to start with the word “Abstract” followed by “:” and one single space being in bold. The rest of the abstract has to use the roman font style. Table 1 gives the further details.

The abstract should have a length of 250 to 400 words.

3.4 Keywords

There have to be provided 3 to 6 keywords following right after the abstract. Start the line with the word “Keywords” followed by “:” and one single space.

3.5 Disclaimer (optional)

A disclaimer can be placed on the title page. You have to follow the style defined in Table 1.

If a disclaimer is used, make sure that it will be at the bottom of the title page leaving the space between the disclaimer and keywords empty. The introduction has to start on the second page.

3.6 References

Two citation systems are acceptable for the submission, depending on the type of your paper. You are recommended to use a program or plug-in for your word processor to manage the references.
Concepts & Strategy and Law & Policy Track
The APA citation style must be used.
Further information and examples may be found here: 

http://en.wikipedia.org/wiki/APA_style 
 Technical Challenges & Solutions Track
The IEEE citation system is applicable for all technical submissions. The order of the references has to be the same as the citation sequence.
On possible style guide providing useful information on this can be found here:
http://www.ijssst.info/info/IEEE-Citation-StyleGuide.pdf
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